
Issuing Company / Organization
Company Name, Address, Phone, Website

CERTIFICATE OF DATA DESTRUCTION
Certification of Secure Storage Media Disposal

	Certificate No.: COD-__________
	Date of Issue: ________________________________



CUSTOMER / DEPOSITOR INFORMATION

	Company / Organization Name: ________________________________
	Contact Person: ________________________________

	Address: ________________________________
	Phone / Email: ________________________________

	Work Order / PO No.: ________________________________
	Date Media Received: ________________________________



STORAGE MEDIA INVENTORY

	#
	Device Type
	Make / Model
	Serial Number
	Capacity
	Destruction Method
	Verified
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Continuation sheet attached:    Yes  /  No          Total Devices Destroyed: ____________

DESTRUCTION DETAILS

	Destruction Method(s): ________________________________
	Facility / Location: ________________________________

	Date of Destruction: ________________________________
	Witnessed By (if applicable): ________________________________



Destruction Method(s) Applied  (check all that apply):
1. Physical Shredding / Disintegration (NIST SP 800-88 Compliant)
1. Degaussing (Magnetic Media)
1. Mechanical Perforation / Crushing
1. Secure Overwrite — DoD 5220.22-M (3-pass) or NIST Purge
1. Smelting / High-Temperature Incineration
1. Other (describe in Destruction Method field above)

COMPLIANCE & STANDARDS REFERENCE

This certificate is issued in accordance with applicable data destruction standards, including NIST SP 800-88 (Guidelines for Media Sanitization), EPA e-Stewards and R2v3 responsible recycling frameworks, and applicable federal and state regulations governing the handling and destruction of electronic storage media containing personally identifiable information (PII) and other sensitive or regulated data.
The issuing company hereby certifies that all storage media devices listed in this document have been destroyed by the method(s) indicated above, rendering all data permanently irrecoverable. The issuing company assumes no liability for data security prior to receipt of the media from the customer.

AUTHORIZED SIGNATURES

	 
Authorized Signature — Issuing Company
	
	 
Printed Name & Title
	
	 
Date of Destruction



	 
Customer / Depositor Signature (Acknowledgment of Receipt)
	
	 
Printed Name, Title & Date



This document is issued for compliance and record-keeping purposes. Please retain for a minimum of 7 years.
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